
  

 

 

15 July 2020 

 

Dear Parents and Carers 

In preparation for all year groups returning in September, I am writing to explain some of the many 
changes we are putting in place in order to keep our community as safe as possible, following the 
government guidelines closely 

On 2 July 2020, the Department for Education released their guidance on the ‘Full opening of schools’. 
This 40-page document sets out guidance regarding health advice, school operations, the curriculum, 
assessment, behavioural and pastoral support. Based on this document, we are making some 
significant changes to life at Manor from September.   

On arrival at school, parents/carers will not be permitted to drive onto the site to drop children off or 
pick them up. It is advised that where possible, children should safely walk or cycle to school. If 
students are being driven by car, they can be dropped off close to school but showing an appreciation 
for our local residents and dedicated school transport.  

I would like to give you advanced warning that parking directly outside the school gates to drop off 
will also be unavailable and accessing the site through the Lea Lane entrance will also be out of 
bounds. If you are travelling by bus, the government have advised that passengers should wear PPE 
(face masks) and should avoid touching the face as much as possible. On entry to school, all PPE 
including face masks MUST be removed. There will be designated bins to place disposable face masks 
in and students must place reusable PPE in a plastic bag in their school bag for the remainder of the 
school day.   

The government guidance advises students are to be in ‘bubbles’. To accommodate this we are having 
year group bubbles.   

To allow all 1100 students to arrive safely, there will be a staggered start to the school day for students 
with only two ‘bubbles’ arriving at the same time each morning. One group will enter via Forest Gate 
and the other will enter via Manor Gate. On entry and exit to the site, all children and adults will be 
required to hand sanitise using the gel provided. There have been additional wash stations installed 
around the site to support increased hygiene practices and there will be hand sanitiser in every 
classroom and at stations around the site and we also have a full stock of soap for all toilet facilities.   

The first big organisational change to come is the shift from mixed classes to fixed classes in year group 
bubbles with immediate effect. This will be until at least Christmas while we continue to monitor the 
spread of the Covid-19 virus and will involve years 7 to 9. Years 10, 11, 12 & 13 will remain in one fixed 
class unless they are in an option subject where they will mix with their students in their year group 
bubble. The government have asked schools to keep children in ‘bubbles’ separated from different 
years as much as possible. This will all be organised for them ready for their start back in September 
and they will have their timetables ready to go. The ‘bubble’ classrooms will be shared on a site map 
(included with this letter) and all of our Heads of Year and Pastoral Support Officers will work closely 
with each other, and still be led by our Assistant Headteacher Mr Hudson.  

In addition to this we have needed to make significant changes to our fire evacuation processes. We 
will rehearse these changes carefully with all of our staff and students to ensure everyone clearly 
knows the procedure in the event of an alarm being raised.  



  

  

Students in years 7 to 11 will be required to attend school in full uniform. 

On the day of their PE lesson, students will wear PE kit for school, as we are unable to provide changing facilities 
at this time.  

The government guidelines suggest that there is minimal movement around the school site.  Therefore, 
students will find that often they are with the same students in different subjects. Further details regarding 
which teaching groups your children are in and next year’s timetable will follow shortly. Please ensure the 
contact details we have for you are up to date so you continue to receive important information.  

At break and lunch, year groups will have specific areas designated to them and there will be an expectation 
that students avoid mixing with other year groups. This will include siblings not mixing as they usually might.  
We will be running a first and second sitting for break and lunchtimes for the foreseeable future to minimise 
the amount of students populating the eatery and toilet facilities at any one time.   

We are currently exploring additional ways of serving food and drinks and would encourage, where possible, 
that students bring a packed lunch and their own drinks to reduce any congestion at key times. Please do not 
provide children with energy drinks or sugary fizzy drinks.  If any child is bringing food onto site, please ensure 
this is nut free due to a number of children having allergies to nuts. Although we would normally encourage 
sharing, food and drink should NOT be shared with others. If your child has free school meals they will still be 
provided with this as normal.    

Please note, you MUST ensure money is uploaded to your child’s Gateway account in order for them to be able 
to purchase food.  The ‘cash loader’ machines will not be available for students to manually add money onto 
their account.    

As an academy we are having to take a whole new approach to many usual school practices. We are looking 
at having assemblies on pre-recorded videos to avoid mass gatherings and more meetings will take place via 
video link than ever before.  

We are having to adjust our curriculum, for example, PE, Expressive Arts and Technology are likely to use less 
shared equipment. We are also having to put some subjects on hold temporarily in Key Stage 3 so all students 
can have additional support to ‘catch-up’ such a significant amount of curriculum time in English and Maths. 
We are increasing the amount of surface cleaning throughout the day and have changed our room layouts so 
the majority of seats now face forwards as recommended by the government.  Our Behaviour Policy has also 
been amended to reflect the current situation and an update will follow shortly.  

We have started to plan extensive ‘catch-up’ activities for next year and await further guidance on the ‘national 
tutoring programme’ from the government. I would like to make it clear that the government are not asking 
schools to go over everything from the last 4 months.  They are asking for the main elements of subjects to be 
assessed and where there are gaps, to try to address these within the next academic year.   

As expected, the government has brought back all the normal rules and national regulations regarding school 
attendance and these include the use of penalty fines for instances of non-attendance which are not deemed 
as exceptional under normal government guidance. We will continue to follow our regular attendance policy 
from 1 September 2020.  

I am just giving you a taste of some of the many changes we are having to make. We are desperate to see all 
of our students return to Manor and begin full learning again. However, we are also aware of the need to be 
prepared for an uncertain year ahead. At short notice, like in Leicester, the region and local schools may be 
placed back into lockdown and we need to ensure that there is immediate access to high quality work for all 
students if the academy is required to close. We are investing in training our staff to facilitate high quality on-
line lessons, should they be required again.  

Our fantastic Year 10 & 12 students have adapted to their new surroundings quickly and have taken all of the 
advice on board and got on with learning successfully. I have every confidence that other year groups will be 
equally as dedicated. Therefore, I ask for your continued support and regret that we will be unable to respond 
to individual emails regarding our covid-19 response and our decision making process. I can assure you that 
every decision is made in the best interests of the academy and everyone associated with it. In the near future 



  

 

you will be receiving a detailed summary of the changes which are taking place, so please ensure that you read 
all of the details carefully.   

To summarise, September is going to be very different at Manor. Students, parents and staff will need to 
prepare themselves for that. Our ACHIEVE values constantly provide us with a clear path forward. We know 
what is important and from this, we see the need to keep everyone as safe as possible, focus on learning again 
and consider the needs of others when coming together as a community.   

Thank you and take care,   

Yours faithfully  

  

Mrs Kerry  
Headteacher 
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